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WRITING A PROFESSIONAL SUMMARY
FOR YOUR PROFILE

This section can add a “story” element to your career aspirations. Remember to use key-
words and skills from your industry when highlighting your success.

To begin, read the question below, then write down your short answers, brief notes
and thoughts as they come into your mind.

What educational, motivational or professional experiences have led you to pursue this opportunity, career
path or degree?

How will this internship or work experience help you achieve your professional goals?

Write a draft and seek feedback:

Is the summary:

WRITE IT —}
[] Specific and relevant?

REVIEW IT _> [] Clear about your skills and experience?

y p
REWRITE IT _> [] Futuristic and aligned with the next step of your career path?
RECORD IT _> [] Concise and polished?

Check out this blog post for some tips on writing a great summary section: bit.ly/profile-summary-tips

The Maricopa County Community College District (MCCCD) is an EEO institution and an equal opportunity employer of protected veterans and individuals with disabilities. All qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, sexual orientation, gender identity, age, or national origin. A lack of English language skills will not be a barrier to admission and participation in the career and technical education
programs of the District.

The Maricopa County Community College District does not discriminate on the basis of race, color, national origin, sex, disability or age in its programs or activities. For Title IX/504 concerns, call the following number to reach the
appointed coordinator: (480) 731-8499. For additional information, as well as a listing of all coordinators within the Maricopa College system, visit http://www.maricopa.edu/non-discrimination.
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